
Additional Comments

(including Quicktext, Spell 

Checker settings, Thesaurus, 

Get from and Add to the 

Comment Base)

(Windows and MacOS)

Note: The screenshots in this tutorial are from the Windows version but most 

of the material applies to the MacOS version as well.



In a student’s file, click on the

Additional Comments menu item.



In the Additional Comments window, you can enter text:

1. by typing text in the window

2. by selecting Quicktext from the dropdown list

3. by using Get text from a Comment Base 
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The Quicktext dropdown offers single sentences that, when selected are added to 

the end of your current writing. Note that the student’s name is automatically 

included in the text.



In this example, the user has just clicked on the quicktext,  “Adam 

is making good progress in reading English.” It has been inserted at 

the end of the paragraph.



To edit the quicktext, click on Utilities on the opening window of 

SilhouetteELAR4, and then on Edit ELAR Additional Comments Quicktext.

Any of the lines may be edited. Be sure to use the standard special text inserts 

(e.g. [name], his/her, He/She) so that the correct names and pronouns are 

displayed.



If you have a Comment Base with at least one topic with at least one piece of 

text in that topic, you can use Get text from a Comment Base to copy it into 

your Additional Comments. Just follow the instructions on screen.



Spelling (these instructions 

for Windows version only): 

Words that SilhouetteELAR4 

does not understand will be 

shown in red. Above, notice 

that we would not expect 

Stewdent, an unusually 

spelled first name, to be 

recognized.  In Utilities (on 

the opening SilhouetteELAR4 

window) click on Edit Spell 

Checker Settings and then 

check Ignore capitalized 

words.

Thesaurus (Windows only): 

The SilhouetteELAR4 

Thesaurus is not 

comprehensive but it can be 

helpful. To use it, highlight a 

work and then click on the 

Thesaurus button. 



Adding text to a Comment Base:

As you are writing a report and you produce a piece of text you think you might 

want to reuse, you can immediately save it to a comment base.

1. Highlight the text and then click on Add selected text to a Comment 

Base. 



1. Note: the path to 

your Comments 

folder will 

automatically be 

selected

2. Select the 

Comment Base and 

the Topic.

3. You will then see 

the comments that 

are already included 

in the Topic.

4. Click on ADD AS 

COMMENT #x:

Notice however, that the comment in this example contains two gender-specific 

pronouns, ‘He’ and ‘his’.  At some point before you attempt to reuse this comment 

in another report, you should enter the comment base and change those 

pronouns to the special text inserts, ‘He/She’ and ‘his/her’. 
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